How To Register
To Register you need to set yourself up on the Run My Festival site. Once that is done entering for
various cases is easy and quick, however, the process of setting everything up for the first time will
take a little work.
From the website click on Registration at the top of any page:

That takes you to this page:

Scroll to the bottom where there is a link:

That link it will take you to the Run My Festival homepage where you need to set yourself up with a
log in. Scroll down the page until you see:

Follow the instructions to create your log in and then when you have competed that and set your
password you can then log in

Once you have done that you will see:

Click on the Entrants drop down and click ‘New’

You then need to set up your entrants individually.

You can set up any number of entrants. If some are performing in a group such as a duo or trio you
need to have each individual set up first then click on ‘New’ ‘Group with People’

You will see the list of your Entrants on the left. Just give the group a name and click on the arrow
beside the names of those that you want in the group.

When you click SAVE it will take you to this page:

To enter in classes click ENTER beside the name of the entrant which will take you to:

Click on Add To Basket for a class that the entrant would like to enter. That will take you to this:

Fill in the required information and then click Add to Basket

That takes you to:

You can then select more classes for this entrant, select a different entrant and choose the classes
for that person or if that is the only class that you want to enter click Checkout. That will show you
the list of the classes that you have entered and you can then proceed to payment. You have two
choices for payment either PayPal or Bank Transfer. The instructions for both are there when you
click on your preferred method.
Once all of that is complete you will receive an email confirming all the classes that you have
entered.
The initial set up takes a little time but once that is done those entrants will be there on your Log In
and you can quickly add classes if you decide to enter more than one. It will also be there for next
year so you won’t have to set it all up again.

If you have any problems contact us at
info@colchesterrotaryfestival.org

